My Te Kura Online Learning Basics for Students

Below are step by step instructions for first time users navigating within My Te Kura.

1. Open Chrome browser by clicking on the Chrome icon on your taskbar.

Tip: If you don’t have the chrome browser on your computer
it can be downloaded from:

https://www.google.com/chrome/browser/desktop/

2. Type the Te Kura Login URL into the address bar on your Chrome browser.
(www.tekura.school.nz/login)
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3. Navigate to the Login page and then click on the Login link.
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OTLE is a password-protected online learning management system where Te Kura students can interact with
each other and with their teachers in a secure online environment.

Your username to access the OTLE is your student ID number.

When you are enrolled in a OTLE course you will be sent an email with information on how to log in. Your
initial password is your Te Kura student ID number - when you log in for the first time, you'll be asked to set
a new password.

If you have forgotten your password or need to reset it, click the "forgot password?" button at the bottom of
the OTLE Login screen and a new password will be emailed to you at the address which was provided at the
time of enrolment.

If you have difficulties logging in, please email helpdesk.otle@tekura.school.nz or telephone 0800 65 99 88
extension 8712 between 8am and 5pm Monday to Friday.

Please use the latest version of either Google Chrome, Mozilla Firefox or Safari as your web browser when
logging into OTLE.

— Login to OTLE
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http://www.tekura.school.nz/login

Enter your username (student ID number) and password to log in.

Username *

123456789

Password *

Forgot your password?

Tip: If you are logging in for the first time both the
Username and Password will be your 9 digit
student ID number.

5. When you log in, a visual list of all courses you are enrolled in will be displayed along

with News items at Te Kura, NCEA updates including information about NZQA and

Exams, and other links to useful websites.
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6. Under ‘My Courses’ there is a visual list of all the courses you are currently enrolled in.
You can navigate directly to a course by clicking on the visual image of the course you
wish to visit. You can also click on ‘View All Courses’ to see more.

My Courses

German 000 The Hub
GROOO MY TE KURA

Home Economics NCEA Level 1 Design and Visual Communication NCEA Level
HE1000 2

View All Courses

DVC2000

7. You can also navigate to a course by clicking on the grid icon at the top of your user bar.
If a course is not showing in the visual list, you can click on the ‘pin’ icon next to the
course name so that it will display under ‘My Courses’ visual list. To pin a course simply
click on the ‘pin’ icon (it will appear grey and look filled-in). /
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The Hub - My Te Kura ¥
Home Economics NCEA Level 1 - HE1000 I
Design and Visual Communication NCEA Level 2 - !
DvC2000

Accounting NCEA Level 1 - AC1000 &
Business Studies NCEA Level 1 - B51000 I
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8. Once you've selected a course, there is a general Navigation bar at the top of the
course landing page which gives you access to your Course Home, Content,
Assessments, your Stuff and Help.

Course Home Content Assessments ~  Test's Stuff ~ Help

9. The course landing page also gives you access to:
e The different modules of work

e News items which are relevant to your course
e Updates to alert you of new email and feedback on your work.

é_J C_\. Test Student2

My Te Kura Test Showcase EEE =

Course Home Content Assessments v Test's Stuff » Help

Showcase

Kia ora and welcome to Te Kura's Showcase

‘We provide distance education to over udenis from early childhood io
Year 13. Our teachers and staff work with students, their whanau and communities
to help our students achigve their potential

This showcase course offers a sample of our online learning modules across
multiple curricuium levels and si . Modules are a mix of online activities
digital resources and practical activities

@ About Us GO TO MODULES
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Posted Aug 1, 2017 10:29 AM

Kia ora and welcome to the new look and feel for online learning with Te Kura. This is a preview of
changes that will be happening over the next school holidays ready for the start of Term 4!

You will notice it's a lot brighter with more use of white space and a wider content area. The design
is also completely responsive so when you log in on your tablet or mobile device it will be a lot

ey e Y B ¥ & = : Content Browser ~
easier to view content. There are no changes te functionality so it doesn't change the way you y
. i N Bookmarks 43 Recently Visited
submit to dropbox, do a quiz or receive feedback.

We hope you enjoy this preview and we look forward to having this new look and feel available for

= English >

Term 4 "
_J-'— Languages >
Show All News ltems ) Maths >

10. If you are a new student, you will need to select Get Started to see what you need to do
first in the course. Don’t panic if you cannot access a module, you may be required to
complete a piece of work first before you can continue. If you get stuck contact your
teacher or contact the HUB, our student helpdesk. The Hub’s contact details are listed at
the end of this help document.
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11. Under the Assessments dropdown
you have the option to choose
from: Dropbox, Quizzes, T
Discussions, Surveys and Grades.
Each option will take you to that
specific area in the course.
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12. To see work that you have submitted to your teacher in a course, click on ‘Dropbox’,
under the Assessment dropdown. To view feedback from your teacher, click ‘View’. Any

feedback which you haven’t read will be in bold.

Dropbox Folders vy
View History
Folder Scare Due Date
MAO104
MAD104 - Activity 44 Speaking
Complete
MAO104 - Checkpoint workbook
Excellent
MAD104 - Matariki Presentation B View
Outstanding
13. Under the ‘Stuff’ dropdown, you have Course Home Content Assessments ~ Test's Stuff + Help
additional options to choose from which
Table of Contents Bes SPO3

relate to your personal information: User
progress, Grades, e-Portfolio and Awards.
Whichever option you select will take you

to that area of the course.
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14. To access your user progress in a course, go to your ‘Stuff’ and click on User Progress.
You will get an overall view of what you have completed in that course.

You can drill down further into your user progress by clicking on each heading on the

left-hand side.

Course Home Content Assessments ~ Test's Stuff ~ Help
Student2, Test Pro ress Summar & et @ Help
I'S}‘l test.stud2 g y
Grades
Showcase
(_\ Grades Received: 4 h A
Summary
Waihanga Tuhinga 91089 He Panui Nupépa Part 1 Outstanding ()
Grades Last Modified: Sep 5, 2017 2:35 PM
Objectives
91089 He Karere Pukamata Very good .
Content Last Modified: Sep 5, 2017 2:34 PM
Discussions
8B: what do the words mean? Excellent .
Drophax Last Modified: Sep 5, 2017 2:01 PM
Quizzes Authentication Sheet 2017 Complete [
Last Modified: Aug 31, 2017 2:20 PM
Surveys
\ Login History ‘

15. To access your grades, go to your ‘Stuff’ or alternatively go to the Assessments

dropdown tab.
Course Home Content  Assessments »  Test's Stuff ~»/ Help
User Progrfss
Showcase
Grades
Kia ora and welcome to Te Kura's Showcase
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We provide distance education to over 23, O 1 childh
Year 13. Our teachers and staff work with st . and con
to help our students achieve their potential. ~ cPortfalio
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Both instances will take you to your current grades for the course.

Course Home Content Assessments »  Test's Stuff v
Grades

|_F| Add to ePortfaolio

Grade ltem
Authenticity
Authentication Sheet 2017
German - GRO1005
GRO1005 7A
GRO1005 8A
GRO1005 Y1
9108% Waihanga Tuhinga
9108% He Reta
9108% He Arotakenga
51089 He Karere Pukamata
5108% He Panui Napepa
Waihanga Tuhinga 91089 He Panui Mupé&pa Part 1
Waihanga Tuhinga 9108% He Karere Pukamata Part 1
1.6B He Mahi Whakarongo
MAO101 - Greetings

8B: what do the words mean?

Help

Paints

ﬂ Print

Weight Achicved Crade

Complete

Very good

Dutstanding

Excellent

16. The Hub course is a great place to start for more information on how to navigate within
My Te Kura and how to use the online tools. You can access the course from anywhere
within My Te Kura by clicking on the Help dropdown and then clicking on ‘The Hub’.

TEST Lucy's Stuff ~  Help w

Dropbox
Hi TESTL p
Quizzes

Google Docs

The Hub
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17. The Hub course offers more help on dropbox, quizzes, google docs, and online tools.
Click on Help and then choose any option from the list.

:’:.(; Te Kur‘a The Hub E.I é’ Q. _g_ TEST Lucy Grace

Course Home  TEST Lucy's Stuff ~  Search

Select the relevant box on the left by clicking on it to reveal mere information.

( Help

1 Dropbox

Dropbox is used to submit work to your teacher Help on using Dropbox is
available here

2 Quizzes

In your course you may need to complete guizzes. Help on quizzes is
available here.

Online Advisories™s., * 3 Google Docs

g e (]

L]
AN
-

Te Kura integrates with Google applications through our courses. Help on
using Google is available here

4 Help

Help on using My Te Kura and online tools is available here

18. Alternatively, you can search for specific help documents by clicking on the Search
function in the course navigation bar. Type what you are looking for by using key words

to help narrow your search and then click search.
P

Course Home TEST Lucy's St v Search

dropbox| ol jo I Help v

If you get stuck or need any other help contact your teacher or our student helpdesk, The
Hub on 0800 65 99 88 option 2, or email hub@tekura.school.nz.
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