
End of Year Exam Students  

How to process requests from Te Kura students to sit their end of year exams at your school 

Login to our reporting database: 

https://osr.tekura.school.nz/Account/Login?ReturnUrl=%2f 

Your username is your email address and you will need to select Principal’s Nominee as your user type using the drop down box circled: 

 

 

https://osr.tekura.school.nz/Account/Login?ReturnUrl=%2f


Enter those details and click on next: 

 

When you select next your password will be emailed to you, enter this password and select login: 

 
 

 

 



When you login you will see any requests awaiting approval, this will list the student’s national student number, their name and the subjects they want to 
sit end of year exams for.  Any special assessment conditions the student has indicated will also display on this screen: 

 
 

 



To view the standards the student requires, select details on the right hand side 

 
 

The details will show the student’s contact details along with the standards they want to enter for their end of year exams, once you have viewed the 
standards the student requires, either accept or decline the request at the bottom of the page: 

 

If you decline the request the student will be advised to contact Te Kura to make alternative arrangements, you do not need to do anything further. 


