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Authentic Learning  
Analysing your skills


Use this activity to help you think about the types of skills you have. It will help you work out what you are good at and the skills you might like to develop further.
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	EITHER: Complete the online worksheet below. You may want to print it out.

OR:
  Write your information onto the copy sent to you by your Learning Advisor.


Think about whether your skills are transferable, specialist or self-management

Transferable Skills: can be gained in a range of settings, not just the workplace, and are useful for a variety of jobs. For example: working in a team situation. These can be soft or hard skills.

Specialist skills: are specific to a particular area of work and are often gained by work experience or specialist training.  For example: using scientific equipment. These are usually hard skills.

Self-management skills: can be gained and used in a range of settings and relate to how you work. For example: using your time effectively and meeting deadlines. These can be soft or hard skills.

Think about your hard and soft skills
Hard Skills: are specific and often technical activities that you can do well. For example: doing precise, detailed and accurate work building computers or driving vehicles and using equipment.

Soft Skills: are qualities and strengths that are specific to you as an individual. For example: readily taking responsibility and moving easily between a wide range of activities and coping with change.

Discuss your skills with your Learning Advisor, family and whanau as they will also recognize skills that you have.
Now complete the chart on the next page.

1. Write your skills in the left-hand column of the chart below. If you run out of space draw up further columns on the back of the page or add more lines if you are working on the computer.

2. For each skill, decide if it’s a transferrable (T), self-management (SM) or specialist (S) skill and tick the right box.

3. Then decide if you are competent (C) in this skill, need to improve it (I) or would like the chance to develop it further (D) and tick the right box.

	My skills
	Type of skill
	Level of skill

	
	Transferable
	Self-management
	Specialist
	Competent
	Need to improve it
	Would like to develop it

	e.g. Build a computer
	√
	
	√
	
	√
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4. Now discuss the skills that you would like to develop further with your Learning Advisor. They can help you plans ways to do this. List them here:

Either:
Attach these notes into your Learning Journal
Or:

Save this document to your e-Portfolio

Name:
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